Speaking Event Worksheet
Ellie Kay and Company, LLC

Name:__________________________________________________________________

Organization____________________________________________________________

Address________________________________________________________________________________________________________________________________________

City, State, Zip Code _____________________________________________________

Phone Number_____________________________________________

Email:  _______________________________________________________________

Location of Event: _____________________________________________________

Number of Presentations and Time Length of each:__________________________

Date(s) you would like Ellie for your event?:________________________________

Number of Days (Including Travel Days) __________________________________

Number of Attendees ___________________________________________________

Type of Event (Keynote, Conference, Retreat, Banquet, Workshop, Etc)

______________________________________________________________________

Product Table Opportunity (is a product table allowed, yes or no?)  ____________

Percentage Required on Product Table?  (yes or no) ______________  If “yes” what percentage? ________________

What is your budget for the event?  _______________________________________

What is your budget for the speaker? _____________________________________________
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